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                                           Request for Information Form
 
Date: ______________ 	 	 	               Type of ID Presented: ________________ 
 	 	 	 	 	 	                 ID No.:  ___________________________ 
Name of Requestor	:  _____________________ Address: __________________________
Telephone /Mobile No.: ____________________   E-Mail Address:_____________________           
Requested Information: 	 ______________________________________________________ 
Reason for Request: __________________________________________________________
____________________________________________________ No. of Copies: __________ 
 

      _______________________________ 
         Signature of Requestor/Authorize Representative 
 


Action Taken:	 	Approved	:     		


Disapproved	: 
			Reason/s for Disapproval: ___________________________________
_________________________________________________________
	

	 	 	 	  __________________________ 
 	 	 	 	 	 	 	 	           Decision Maker
Referred to: ______________________________ 
 	 	 	 	 	 	 

- - - - - - - - - - - - - - - - - - - - - - - Claim Slip - - - - - - - - - - - - - - - - - - - - - - - - 
 
CLAIM SLIP
 	 	 	 	 	 	 	 
Requestor: _______________________________ 	 Date of Release: ___________________ 
Document Requested: ________________________________________________________ 
No. of copies: _________
	 	 	 	 	 	 	 	 	 	 
	_______________________________ 
                                                                                               Records In-charge 


REMINDERS: 

· Email the duly filled out form to cmulegal@cmu.edu.ph
· Make sure that all the information requested are duly filled out and rest assured that the same will be held with utmost confidentiality and will be used solely for verification purposes.
· Attached your valid I.D for verification purpose
· For authorized representatives, please bring authorization letter, valid ID and photocopy of valid ID of requestor
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